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Introduction

NEO is a world-class, award-winning learning management system (LMS) for schools and
universities. The platform is known for delivering a great user experience while incorporating all the
essential tools schools need to support effective teaching and learning.

NEO is a product of CYPHER LEARNING, a company that specializes in providing learning platforms
for organizations around the world. CYPHER LEARNING provides a similar LMS for use by businesses
called MATRIX and an LMS for use by entrepreneurs called INDIE. CYPHER LEARNING products are
used by over 20,000 organizations, have millions of users, and have won several awards.
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We want users to get the best results when using our site, especially when they are just starting out.
That is why we created seven getting started guides for the main types of users on NEO:
administrators, teachers, students, parents, teaching assistants, monitors, and mentors.

Getting started guide for Students (this guide) explains topics such as: enrolling in classes,
submitting assignments and communicating with teachers.

Getting started guide for Teachers explains topics such as: creating a class, using
competencies and grading assignments.

Getting started guide for Administrators explains topics such as: navigating in NEO,
configuring features, customizing the platform and managing users.

Getting started guide for Parents explains topics such as: accessing the parent account,
accessing children's information, and how to navigate the platform.

Getting started guide for Teaching Assistants explains topics such as: managing classes,
grading assignments and viewing attendance.

Getting started guide for Monitors explains topics such as: creating your monitor account,
enrolling into classes and creating groups.

Getting started guide for Mentors explains topics such as: creating you mentor account,
enrolling into classes, creating groups, and how to navigate the platform.

26020000

This guide covers the most common steps students go through when they start using NEO. Please
consult the table of contents if you want to find a specific topic.

If you have any additional questions or want to explore more of the platform'’s features, please browse
the Help Center.



Creating an account

The school portal is the place where you can find the class catalog with a preview of the available
classes, a news area, the school calendar, and more.

Using the platform requires a user ID and password. This information can be either provided by a
school administrator or students can visit the school portal and create an account.
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Students can create accounts on NEO with or without an access code, depending on how the school
administrator has configured the portal.

Remember me?

Or sign up with an access code

bt

To create an account, go to Log in and click Sign up/ Sign up with an access code.




Enter the access code if required, then fill in your account details.
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Navigating the platform

The student home page is the first page you see when you log in to your account. Here you will find
an overview of your classes and groups. You can also see your calendar, to-do list, announcements,
and more.
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Left bar

The left bar displays tabs that allow you to quickly navigate to the main areas of the site, such as
Home, Catalog, Users and Resources.
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The left bar allows you access to these tabs no matter where you are in the site. If you hover over a
tab, a pop-up window will appear with the most important options for that area.
Top right bar

The top right bar displays icons which you can click to access your messages, notifications, calendar,
help center, search, and profile.
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Right bar

In the right bar, you can find listed the following: games progress and leaderboards, calendar, to-do
list, announcements, upcoming items, awards, and a list of any minimized windows. To see more
details, just click on an item.
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News feed

The home page news feed aggregates news items from your friends, classes, groups and school. By
default, a news feed only shows the latest items. If you scroll down the page, it automatically shows

more news items.

Users

The users catalog is where you can see your friends, teachers and parents.
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Resources

In the Resources area you can add all your learning resources such as files, pages and web resources.
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Help Center

We don't want you to encounter difficulties when first using the site. Access our Help Center by

clicking the E icon in the top right bar. A pop-up box will open with options for choosing the
searchable online help, getting started guides, student help desk (if enabled by an administrator), and
if the page that you're on has help content, a "Help for this page" option will also appear.

Help center »®

Overview  General TLenTs n

p Help for this page 2 Online help
v See the nelp for 1he current page - Srowse the online help or search for specific

topics.

Q Student help desk will Getting started guides

If you're & student, post your nelp desk v
yeou! posty P Guides that you can download and print
questions here

The searchable online help has topics organized by account type, it includes detailed instructions with
screenshots for most of them, and because the Help Center is a pop-up, you can browse through the
topics without having to leave your current page.

Help center x

rview General Studenis B

= Navigation Q Accessibility a Account types
Navigate through the site. Accessibility features. Overview of supported account types
= Biogs & Calendar % Chat
Keep a journal using a blog. \iew your calendars and add events Communicate using our built-in chat
rooms
# Editor ¥ Favontes = Filters
Create content using our HTML egitor, Add resources 1o your favorites list. Filters.
& Forums & Friends & Google Drive
Use our threaded discussion forums Use our social networking features. Access files in your Google Drive
& Groups & Home Wi |Libraries
Create and join groups. \iew and configure your home page Uplead, share, and reuse resources using

tne library feature

E Locker & Messages 0 Mobile
Upload resources 1o your personal locker. Send and receive messages, and receive Our responsive design supports phones
ies vig email and tablets

& Notifications
Receive and configure notifications.

® MS Teams
MS Teams integration




Profile

Your profile page contains your basic information, account details, friends, photos, awards, and more.

The information that is visible depends on your account type and the platform's security settings.

You can access your profile in the top right bar.
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You will first see the Info tab. To edit your profile, click on the Edit button.
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Account
] & Joined
= About Jan 25,2016
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A
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i S = [ | »
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Visual Arts Basics How to use your DSLR Jan 7, 2020
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Here you can edit your profile picture, description, password, account info, and social media links.

[ Picture
Change your picture
# Description
This is the description that people see when they visit your profile
page.
Q, Password
Select a different password
0 Info
Edit your account info, such as your name, birthdate and email
address.
@ Social media
Social media settings

In the Settings tab, you can enable/disable different options for your profile and how you appear to
other platform users. Here you can also change your default language setting by choosing a language
from the dropdown menu in the Miscellaneous section.

Sally Johnson B 4T B Q Sy (@
Settings
Here are your general account settings. Privacy settings are in Privacy tab
] |
o Display
Frofile =
Feature
o Use accesshie theme

+| Audio notifications

Display s calendlar in gashboard

+| Display shoricuis

Social media
Site s}
Facabook

Lirkedir:

Twitter

Instagram

# Edt

Integrations
Faature
Google Drive

QneDrive

(QneDrive for Business

Miscellaneous
Featurs Setting
Language English {US} -
Time 2one (GMT-02:00) Pacific Time (US & Canada)  ~
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Example of a class

We would like you to get familiar with how a typical class looks like in NEO, how to browse a class,
explore the main features, and have a look at lessons and assignments.

The default landing page of a class is the Lessons area, which provides an overview of all the lessons
in a class. The left bar has tabs that give you direct access to the most important areas in the class.
The right bar displays your progress through the lessons, actvity, mastery, games progress, to-do list,

announcements, and more.

How to use your DSLR
§ Lessons |

Lessons

Lessons and sections can be completed in any order,

1. Introduction

—en R

5. How to choose the 6. Shutter speed and
correct ISO setting aperture

This lesson explores what £50 Is and e

how [0 choose the fght seming i

order 1o get the hest photographs.

Let's go over each section.

3. How to photograph still 4. How to photograph
ects moving objects

8. Overview of the mo:
basic camera settings

In this lesson, you will leam about the
MOSE IMPONant camers Settings that
every photographer should know.

24/ B Q salyohnson lsl v

Activity .

Progress Mastery

Participation >
Expert
e
* ‘ &
4 622 § 150125
Leaderboard
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Main left navigation

When you are in a class the main left bar of the platform is minimized. To go back to your home page,

just click the Home icon in the top left.

Assignments

i

Calendar

ih.
Mastery

Resources
[

-
Students
[
an
Teachers

Seating chart

)

Attendance

How to use your DSLR

Lessons

Lessons

Lessons and sections can be completed in any order.

1. Introduction

Welcome to the class! Here you will
learn about everything you need to
know about how to use your DSLR
cameral

N
2. Understanding light in
photography

In this lesson we will learn what is the
importance and use of light, how to
use it in different settings, and how to

combine light and color to obtain
certain effects.

5 sections
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Left bar

It's easy to access all the important class sections using the left bar:

Assignments

i

Calendar

ih.
Mastery
X
Media
Resources
L ]

-
Students
L]

Ea
Teachers

Seating chart

Attendance

Forums
.0,

-
Groups

L

B

g

How to use your DSLR

Lessons News

Lessons

Lessons and sections can be completed in any order.

1. Introduction

Welcome to the class! Here you will
learn about everything you need to
know about how to use your DSLR
cameral

2 sections

5. How to choose the
correct ISO setting

This lesson explores what ISO is and
how to choose the right setting in
order to get the best photographs.

Completed v/

2 sections

2. Understanding light in
photography

In this lesson we will learn what is the
importance and use of light, how to
use it in different settings, and how to
combine light and color to obtain
certain effects.

5 sections

e

6. Shutter speed and
aperture

Shutter Speed and Aperture are one
of the three pillars of photography,
besides ISO and in this lesson we will
leamn how to use it.

5 sections
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The left bar displays tabs for the following areas:

AN NN VU U U N N N U N N N NN

Start - from here, you can access Lessons, News, Groups, Calendar, and the Welcome page;
Assignments - shows the class assignments;

Mastery - see your mastery rating for the competencies associated with the class;
Media - Shows Kaltura resources;

Resources - where the class resources are stored;

Students - lists all the students in the class;

Teachers - lists all the teachers in the class;

Games - you can see an overview of all the class games, if this feature is enabled;
Forums - each class has its own forums section for discussions between class;
Parents - lists all the parents in the class;

Teaching assistants - lists all the teaching assistants in the class;

Attendance - you can see your attendance records;

Chat - members can exchange text messages in real time;,

Wiki - a collection of pages that more than one person can edit;

Blog - students and teachers can share their online journals;

Portfolio - here students can store copies of valuable resources of the class;
Activity - shows the student’s activuty in the class;

Syllabus - the syllabus provides an overview of the class.
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News feed

To access the class news feed go to the Start tab and click News. The news feed shows class
announcements, posts from teachers and students, posts about new assignments, lessons, events,
and more.
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Right bar

In the right bar, you can find: your class progress and mastery, activity display, to-do list,
announcements, upcoming events, games progress and leaderboard, enroliment status, a list of
certificates that are awarded or required in the class, and a list of any minimized windows. Here you
can also rate and review a class. To see more details, click on an item.

Activity

Auser

Viewed lessons overview

A user

Viewed lessons overview

Progress Mastery

(| 64% ' ‘ 92% ’

Participation >
Expert
.
0 T
622 § 150f25
You are at the last level
Leaderboard
Sally Johnson * @
Expert 622 15
Zsolt Bertalan * @
Advanced 338 10
Ken Sanders * @
Advanced 310 3
Jamie Powell * @
Advanced 285 &
Teams

Advanced Phot.. *,‘ ;

2 * 9
e Color Photogra... fan. s

D

Digital Photogra.

Grade Scores
A .
To-do

3 assignments due
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Lessons

The Lessons area of a class is where its primary content is located. To see the details for a lesson,
click on its name.

How to use your DSLR

3 Lessons . Activity
= A user
Lessons = B :w I
5, Vie
St Lessons and sections can be completed inany order.

=d less00s cvarisny

185500S overviaw

Progress Mastery

th.
i -
Re 2. Understanding light in 3. How to photograph still objects
2 photography
s ) will tear
ine light and
a
. Leaderboard

You can also switch from tiles to list view and back if this option is enabled by your school
administrator. The list view shows all sections from all lessons.
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The number of sections in each lesson is mentioned on its tile or if you click on a section. You can
also see if the lessons award badges and points and the completion status.

‘\ Virtual Micro:

iga Team project @

W@ Photography for

nd color % @

3y on the use of light in photography % @

beginners

2. Understanding light in photography

In this lesson we will learn what is the importance and use of light, how 1 use it in different settings, and how 1o combine light and
color to obtain certain effects.
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v © >
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= Dec 31 v @ 2hrs, 5min - >
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Lessons are made of learning content such as content pages. Assignments can also be associated
with each lesson. Here is what a content page looks like:

How to use your DSLR

e 4 Progress J 4%
v Expand af

mr od. N

th.

and Continue )

< pre How to photograph still objects

Still life photography

[% immersive Reader

Select interesting objects to shoot Carefully craft the composition Choose an appropriate background

Developing a sophisticated sense of

composition is essential to still life think about the background
phot phy. It's so integral that beginner has to do with whether it wi
can get yoL ted. Exper photographers study still life specifically to and, most importan! m your

learn the art of compasition. It's not
uncommon for professional photographers
10 spend hours in the studio striving 1o
perfect composition fer a single shot. Don't
be afraid 10 teke your time and make
adjustments

subject. Hedge hat with lighter
subjects, the bac nd should be darker,
and vice versa. The background should
blend with (but have a different tone than)
the subject inorder to emphasize it.

use multiple obj for your st
shouldn't be random. Rather, they shoulc all
fit into a common theme, whether that
theme is shape, colar, texture, function, the
periog of origin and so on.

Get comfortable with light and Get inspired by the masters Develop your eye for still life scenes

lighting

a D Q sally Johnson (@) v
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You can easily navigate through the class using the Previous and Continue buttons.

How to use your DSLR

[ - Q Sally Johnson @ -~ ‘

7 Progress o) 72% How to photograph still objects
v ;
" ~ Expangall Still life photography
7 Immersive Reader
th,
Select interesting objects to shoot Carefully craft the composition Choose an appropriate background
[
a
-
-~
.
P
¥
=
B
E Choosing objects for a great still life takes Developing a sophisticated sense of
r an artistic, postic eye. But if you struggle compaosition is essential 1o still life
x with this, there are some rules of thumb that photography. s so i al that beginner has 10 0o with whether it will complement
» £an get you started. Experts say that if you phers study still life specifically to and, most importantly, not distract from your
use multiple objects for your still life, they e art of comp subject Hedgecoe says that with lighter
Y shouldn be random. Rather, they should &ll ommon for profess| subjects
P fit Into a common theme, whether that to spend hours in the stud o and vice versa. The backgroun
. theme is shape, r, texture, function, the perfect compaosition for a s t. Don't r i
i} pericd of origin and 50 on be afraid to take your time and make the subject in order to emphasize it
adjustments
©
El

Get comfortable with light and
lighting

Get inspired by the masters

Develop your eye for still life scenes

In the table of contents, you can see your progress for each section of a lesson.

Incomplete

This shows you that a section has not been completed.

Complete

v You can also see the lessons and assessments that you have completed.
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Each page can also have its own resources area, where teachers can add resources for the students

to see.

How to use your DSLR &'® B Q sowysonnson (@ ~

Progress & 63%

~ Expand al

Shutter speed and aperture (=]

How to set shutter speed

Thare are Twa ways 10 manLal
8} By setting the camera to
) By setting & erato

rade, where you set the shutter speed and the camera automatically selects the aperturs.
ou set both shutter speed and aperiure m:

| recommend letting the camera select th

g It utter speed for you. | personally shoot in “Aperture Prionty” mode 99% of the time and | let my camers
Iate the shutter speed for me

Watch Iater

Shutter Speed | Tutorial Training Video

How to use your DSLR

Resources

This area is for res

Remove

Resource

hared by your teacher
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Enrolling in classes

Without a NEO account

If you don't have an account created on NEO, you can create one when enrolling in your first class. Go

to the school portal and click on the Catalog page.

UNIVERSITY s
OF ARTS Catalog Calendar News Contact

Catalog

‘Welcome to the University of Arts! Feel free to browse the class catalog.

wisual arts,

7 tems

Featured items

How1¢ ur D5LR
Free class

From the visitor portal, browse the class catalog and select a class. To enroll in the class, click the
Enroll button and enter its access code (if it has one). If your school uses e-commerce to sell classes,

you will see a Purchase button instead of Enroll.

R
Bn;\:lin_;rg Catalog  Calendar News  Contact

B Calendar view

< Visual Arts

By
’ j 3 & How to use your DSLR

About  Llessons Cedificates Review

Whether yod want 1o De 8 photographer o Just love taking pictures, leam what you nesd with our in-gepth caurse of Advanced
Fnotography that will 2each you haw 1o sheot photos that tell @ story, how [0 choose 10 use your camera, how 1o play with light and
exposure, and more, Get1ips on photo editing, studia photograpny, using backgrounds, and composition basics as well The How 1o use
your DSLA cawrse offers you a course of exracroinary cetail, care and expertise, plus The chance 1o Unleash your creatlvity, Boost your
enjoyment of life and your appreciation of the world around you

Aboutus  Blog

Info

Feb 17,2020 - Dec 31,
2020

Time 2one Pacific Tima
(US & Canads)

Style: Instructor

&

-

B Lessons: 12
B Certificats awarded
*

Rating: e de o

o Category: visas Ars, tst
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Then click on Create an account and fill in the account details.

Select an option to proceed:

+ Create an account
Select this option if you are a new user.
C Sign into existing account
Select this option if you're a returning user.

With a NEO account

If you have a NEO account, you can simply visit the catalog from the home page and enroll in a class.

h" 280 Q Sally Johnson |§“ v

Classes Calencar view A
Classes L = Categories

Mus

Welcome to the University of Arts! Feel free 1o browse the class catalog.

Fas!

nooooBoo

Featured items

0 1o use your DSLR
. Free class

Advanced P
80 class

University of Arts

3D Animation
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You can also enroll directly in a class if it has an access code by clicking the Enroll option from the
home page.

2 5 “ =
University of Arts = ox @ Q sally Johnson (@) ~
-
| Srbs. S AWErd
H Envollzd B3 ; To-do <4
B4 10 assignments due
- Classes 28 Catalog o
Home p "
Compliance >
{ow 1o use r DSLR
(
*
Bt ° 2
User Site-wide game >
i Advanced
esource "y,
* 3 v
1016 Bof31
Composition and Storytelling st the fast le
You'll tearn bow 10 mske 8 photo Composinen . .
from different elements to give the viewer the Notifications
whole story. & 1 friend requests
HBDS SD7D9
renEal e SHie S 202 Announcements
w  Hil Go through the goals
w Hil The class starts

Please note that your school administrator or teacher can also enroll you in courses directly or they
can send invitations to join the platform via your email.



Assignments

To see a list of the assignments in a class, go to the Assignments tab in the left bar. An assignment
can be associated to a lesson or a standalone task. If it is linked to a lesson, it counts towards lesson
completion.
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Assignments @
- All
- Assignment Due o:qe?;\l Submitted Graded Score Grade
Dec 3
a3 o0
- o 8w v HE
Dec 30 S
2400 pm ) B /100
s . el 8 v v 000 g
M .‘ o A e -. et .:73 L _Defjc 53 & # BS;::OG A
1] 2 e =
esourc A Def f 2/100
Sruaent FH ol W5 i v 00 g
. = e
el o =1 ] 83 ” 2 IfJf]IL 100
a : s o B & @ L
v o 2 X
ame: 75{ oF T Ecec: ED 83 &7 5 93;:100 A
[+ I Decd0  gg v v 10000 Lp,
3 essay 4 % Dec 30 100100
Atte 4 o 83 , 7 AL 00

We support 15 different kinds of assignments:

v" Quiz - a set of questions that you can answer online,

v' Essay - submit an essay using the HTML editor and include an unlimited number of
attachments;

v Offline - a traditional assignment such as a paper-based test or reading a book. There is no
online submission for this kind of assignment and the teacher is expected to enter the grades
for each student based on the results of the offline work;

v Survey - a set of questions that you can answer online;

v Discussion - earn points by participating in a single thread of discussions that is started by the
teacher;
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<

Debate - add arguments for or against a proposition that is supplied by the teacher,

Team - work together with your classmates and enter your joint submission. The teacher
organizes the students into teams and your team will get a private group;

Dropbox - upload one or more files as your submission;

SCORM - captures the results of a SCORM item;

Attendance - awards points based on your attendance record,

Turnitin - Turnitin assignments go through an originality check;

Custom LTI assignments - integrates 3rd party LTl assignments.

Google Assignments - if the integration is enabled, you can submit Google Assignments;
H5P assignment - if the H5P content standard is enabled, you can have H5P assignments.

<

AN NI NN U RN

To see the details for an assignment, click on its name. Here is for example of how an essay
assignment looks like:

On the assignment page, you will find instructions for submitting the assignment, the maximum score
that you can obtain, duration, submission, grade, answer, and more.

How to use your DSLR Pogess @) 722 B & B Q sally Johnson (@) ~

Shutter speed and aperture (=]
Essay on shutter speed

Instructions  Sul

Instructions

Assignment

[% Immersive Reader

so when a camera’s sh

e open when taking a photograph. The amount of light that reaches the film or
proportionai to the expos

Time.

4+ Prepare snother answer Comments
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Submitting assignments

When you visit your home page or a class landing page, assignments that are due will appear in the
to-do list. You can click on one item in the list to see more details or go directly to an assignment.

To-do +

|m

10 assignments due

Analog Phatography B
Food and Product Pho... [f
How to use your DSLR B
Mastering photography B
Nature photography [

~

Compliance >

How to use your DSLR

Site-wide game >

Advanced
Iy,

* v
1016 8of31

You can also see the assignments that are due by clicking the Assignments
Assignments that have not yet been submitted don't have a check mark.

How to use your DSLR

Assignments 4

All

Assignment

%of
overall

83

83

83

83

83

83

83

83

tab

4B Q sally Johnson (@)

Submitted

Graded

Grade

in a class.
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The submission method can depend on the type of assignment that you want to submit, and the
options are:

Dropbox or Essay - first prepare an answer by clicking Prepare Answer:

How to use your DSLR

Macros

Water drops macro

Instructions

Instructions Assignment

E [F Immersive Resdsr # Type Essay
cBleriies e T T i ey . Max score: 100

Make a photo essay cansisting in 10 photos of water drops shot in macro mode G
Cateqary: Homework
Due: Dec 30, 400 pm

Score
¥ X Mothing submitted yet

These types of assignments give you the option to submit answers right away or save your work and
submit later.

How to use your DSLR

Prepare freeform answer for Water drops macro X Cancel
Mzke a photo essay consisting in 10 photos of water drops shot in macro made.

Your answer

Enter your freeform answer and then press one of the Save options.

You can add attachments such as Word documents, PDFs and pictures
The maximum size of the answer plus attachments is 100 MB.

Calendar Answer
- ¥ M & H =

Paragraph ~  RobotoLightMew = 12pt =

il
il
[}
ll
il

B 7 Y 5§ x ¥ I HB- © @ @
E-aA-~-B-¢ B 0 — fx Q B @ & K

in some uses it refers to a finished photograph of a subject at grester than life size =

m
“

The ratio of the subject £iz¢ on the flm plare (or sensor plane) 10 1ne aClual subject 1z & KNown 28 e r8proluction ratio. Likewise, a macra lens |s classicaly & lens capable
of reproduction ratios of &t least 1:1, although it often refers to any lens with a large repro spite rarely exceeding

Apart from technical photography and film-based processes, where the size of the image on the negative or image sensor is the subject of discussion, the finished print or on-
screen image more commonly lends a photograph its macro status. For example, when producing 8 x4 inch (1510 em) print using 35 format (36x24 mmy) film or sensor, a
ife-size result is possible with a lens having only a 1:4 reproduction ratio

Reproduction ratios r
micraphatography, T

ich greater than 10:1 are considered to be photomicrography, often achieved with digital microscope (photomicrography should not be confused with
of making very small photographs, such as for microfarms),

2TWORDS
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Quiz, SCORM quiz, or Survey - answer the questions by clicking Take quiz or Take survey, and then
Finished once the quiz/survey is completed.

How to use your DSLR

Final test
End of quiz Status
¥ou are at the end; press Finished to complete and grade the quiz. M Fauss

¥ou can review yaur answers below and click Edit if you want to change any. =]

e Questions

Question 1

®  Question 2

o Angle shoulders so they match the rule of thirds of the camera .
* Question 3

Response: False

* (Question 4

# Edit ® (uestion 5

Question 2 ®  Question 6
uestion :
- * (uestion7

[Fi

& Blur the background {use & large aperture (/2

& vs £/11) Thelarger the aperture, the shorter the depth of field

* Question 8

=

Response: False ®  [Cuestiond
# Ed ® [uestion 10

® Endof guiz
Question 3

o For porirans, It is best 10 get close encugh so the subject fills 2/3 of the frame

Response: False

# Edit

Debate or Discussion - participating in the discussion by posting an answer is considered a
submission.

How to use your DSLR ogess @) 7% = A B B Q salyJonnson (8) v

Overview of the most basic camera settings

€ What does auto mode help with?
_f Instrisctions
oA

Instructions Assignment

[ Immersive Reader ®  Type: Discussion

\What does auto made help with?

Thread & Due Dec a0, 400 pm
BF Subscribe
Read?  Subject At Wiren Posts Seore

¥ .
What does auto modse help with? &ina Tederasey 2 &
b What does auto mode help with? n Jan 28 & ( a )

Re: What does auto mode help with?

9377100 {93%)

| can make good pictures even in law-light conditions

posted May 25, 100 am, ® 1hiead Submission details

You have posted 1 tmes in 1 threads

Allow late submissions: X

Comments

Suomission 1 @ 3.08 am Sap 12, 7079
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Attendance - the teacher awards points based on attendance records.

Offline - there is no online submission by students for this type of assignment.
Turnitin - the submission is done on the Turnitin site.

LTI custom assignments - the submission is done on the LTI assignment site.

Google Assignments - the submission is done on the Google Assignments site.

H5P assignment - the assignments are embedded and the submission is done via the LMS.




Viewing grades

Grades for individual assignments are displayed in the assignments tab.

How to use your DSLR =4 BB Q sy @

Assignments «i@m o o : .
Al
p 1
Star Assignment Dus D:‘;e?;“ Submitted  Graded Score Grade
W ol s o (i pecten Dec 30
ok e R p
"‘ . Dec 30
: 400 pm
o J)n:rcf(. - 7 > =
;I. b i firfc 83 v y, .
@ S ot OO 1 B
:‘ '_ 2 1 uize W 3_@:: El] 03 S @ 100/100 =
n E = @ ¢ ¢ 5|
| - e Det 30
il . Decad: v v B
: Dec 30 )
B . 4m0pm B3 v v 100
a a pa
& Do w* fi,:;ku - » o .

= & F H Q salyjohrson ':i' L

How to photograph moving objects
Fast moving objects

INSTrUCToNS  Suls

Instructions Assignment

# Type Essay
ol Max score: 100

i Due Dec 30400 pm

Score

completed it &55ignMEent.

Submission

Submitted: Sep 12, 3.08 am

Allow late submissions: X

You will usually receive notifications when an assignment is graded.



Learning paths

A learning path helps you achieve your learning goals. A learning path is a special kind of class that
supports sections such as Class goals and Certificate goals. A class section is one that requires you
to complete a specified class in order to complete that section. The certificate section is considered
completed when you earn the certificate. You can also receive a certificate of completion once you
have finished a path.

To enroll in a path, go to your home page and select Enroll then enter the access code if the path
requires it. You can enroll directly from your class catalog if no access code is required.

r,;..\i

Home

University of Arts &2 B Q salyonmson @ v

Enrolled B Groups Awards

Classes 28 Catalog m

Food and Product
Photography

Composition and
Storytelling

Youll leam bow 1o make a photo
composmon from diffesent
elements 10 give the viewer the
whole story.

H8Dg -907D9
When: Feb 12 - Apr 29,2020

To-do

Compliance

~ How to use your DSLR

Site-wide game
Advanced
"..-.‘

&
% 1016

Notifications
& 1friend requests

Announcements

You will then be taken to the path’'s landing page. You can navigate using the left bar to the most

important areas. You can also see your progress, games, and announcements on the right side.

35



The main difference compared to a simple class is that here you will find class goals and certificate
goals as sections. Please note that the goals can be completed sequentially, one at a time or ad hoc,

depending on how the path has been configured by your instructor.

=

Mastering photography

Frogress o 75%

~ Expand &l

~

Become a photographer
Introduction

Photograghy 15 the art, application, and practice of creaung durable images by recarding
light or other electromagnetic radiaticon, either electronically by means of an image sensor,
or chemically by means of & light-sensitive material such as photographic film, Itis
employed in many fislds of science, manufacturing (e.g. photolithograpny), and business,
a3 well a5 1ts more direct uses for art, film and video productlon, recreational purposes,
noBoy, and Mass communication

Typically, a lens is used to focus the light reflected or emitted from objects into a real
image an the fight-sensitive surface inside a camera during a timed exposure. With an
electra nage sensar, this produces an electrical charge at each pixal, which is
electronically processed and stored in a digital image file for subsequent display or
processing. The result with photographic emulsion is an invisible 'atent image, which is
later chemically ‘developed” into a visible image, sither negative or positive depending on
the purpose of the photographic matenal and the method of processing. A regative imags

on film is traditionally used to photographically create a positive imegs on a paper base, known as & print, either by using an enlarger or by contact

peinting.

The word "photography” was created from the Greek rools putog {phitas), genitive of gg (phas), light” and ypowd (grapné) ‘representation by

means of lines’ or "drawing”, togetner meaning ‘drawing with light”

To start working on class goals, go to the class goal section and click Enroll. Note that if you are
already enrolled in a class before you enrolled in the path, you would not have to enroll again. The
existing class progress will shown next to the class goal.

e |

Mastering photography

Progress , 42%

~ Expand all

o Compestio

' Cerifcat of comoietion

enres of photgraphy

How to use your DSLR

aphwer with a passion for improving your craft Le

Instructions

To complete this section, complete the course shown above.

Status

‘You have not enrolled in the class yet: click Enroll to get started.

Lessons

1. Introduction

Become a photographer

iR S B Q JeemyPhiips (99 -

you 10 the

Status

Enrolleg: Mo

Info

@

&

L T

Fet 17, 2020 - Dec 31,
20z0

Time zene: Pacific Time
(US & Canada)

Style: Instructor
Lessons: 12
Certificate awarded
Rating.

Cateqgary.
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Notifications

To see your notifications, go to the notifications icon in the top right bar. A drop-down menu will
appear that lists your most recent notifications. Notifications include class-related notifications,
enrollments and assignment grading. If your class has games, you will receive a notification each time
you earn points, a new badge or are awarded a certificate.

34 .
& B Q sally Johnson (8) v

Karen Richards &
You have been added 1o the group Portrait Photography X
1:10am
Karen Richards
You were awarded badge Best team member X
1:10am
Karen Richards

o Lesson How to photograph moving objects is now unlocl X

1-10am
Karen Richards

o You were awarded 5 points X
1-10am
Karen Richards

o Mice Performance X
\

1:09am

Karen Richards
n Lesson How 1o choose the correct ISO setting isnow unl X 7

= Seesll Markall read £¥ Configure

To select which notifications are automatically emailed to you, click the Configure option.

Notification from Karen Richards b 4

From: Karen Richards
@ May 20, 1:10 am (about 1 hour ago)

Subject:  You were awarded badge Best team member

Congratulations, you were awarded badge Best team member!

TEAM MEMEER

This happened because: you completed lesson Shutter speed and aperture.

To see your awards, click here

< >
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Communicating with users

Sending messages

You can communicate with teachers and friends by using our messaging system. To see your inbox,
click on the message icon in the top right bar. A drop-down menu will appear that lists the most recent
messages.

1 33 o
e & EH Q sally Johnson (8)

Zsolt Bertalan
o Hello and Welcomel b 4
207 am
James Stevens
o Welcomel v

Apr 23,1228 am

i= Seeall « Markallread 4 Newmessage #f Configure

To read a message, click onit. To reply to a message, click Reply, enter your response and click Send.
To delete a message, click Delete.

Message from Zsolt Bertalan x

From o Zsolt Bertalan @ May 20, 2:07 am (1 minute ago)
To @ Sally Johnson

Hello Sally,
Welcome to the University of Arts!

I'm sure you will love our classes.

See you around!
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To send a message to someone, hover over their name. Links to users appear in most places on the
site such as a list of students, teachers, profile pages and forums. Then click Message, enter your
message and Send.

How to use your DSLR =40 B Q sayomson (@) v

Students i
B Messag=

Name Oriline?

“

. orr ne

Phil Jacksan

omnonacueuo:

To send a message to multiple users at once, select the users from a list, then click Message.

How to use your DSLR =4 E B Q sy

Students T

Qnfine?

=
@
=
@

QQDDDQQﬁQﬁQD

You can also view users by selecting tile view from the top right corner. In this case you can select
multiple users and send them a message by clicking the Message button.
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Adding friends

You can connect with other users as friends to message and exchange resources. To add a friend, go
to a user’s profile and click the Add friend button. You will receive a message when the user has

accepted your friend request.

Martin Poppins

3 hmps Aars neolms comyprofile/user_3218168

About

Communication

e Ignore messages
About * Repor
There is currently no information about this member

Friends 1 >
Awards 38 > o Zsolt Bertala

Certificate Caurse Awarded

Chatting with users

If a user is online, you can chat with him or her directly from the platform. Chat links also appear on

users’ profile pages and user lists.

University of Arts B4 E B Q Salyoson (@) v

Enrolled [ wa W We ten pl To-do
10 assignments due

Classes 8 Cetalog <> Envoll

Compliance

Site-wide game

Phil Jackson [

University of A..

* Online s
B¥ Message

Composition and § Sally Johnson

e Discussion

rding medium, nay be (S IRIGIEE  Sally Johnson: Hello Phil! Ph
EUSURERERERRE il Jackson Hi Sally Jackson

HED3 9D7D9
When' Feb 12~ Apr29,

' Write 3 message You

~ How to use your DSLR

Sally
Johnson
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Summary

The Getting Started Guide for Students provided the essential information that students need when
they first start using NEO. The topics covered were: navigating in NEO, using the Help Center, the
layout of an example class, viewing lessons and assignments, submitting assignments, viewing
grades, enrolling in classes, communicating with users, and adding friends.

If you have any additional questions, please browse the Help Center.

WWW.cypherlearning.com

0060
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http://www.cypherlearning.com/
https://www.facebook.com/neolms
https://twitter.com/neolms
https://www.instagram.com/neo_lms/
https://www.youtube.com/channel/UCJwky3COzZ_Q9UKE30fInqg
http://www.cypherlearning.com/blog

